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10. What is fhe function of the office in which this record series is  created The Division of Highways is  responsible 
for  the planning, location, design, construction and maintenance of a l l  roads and bridges financc 
by Federal-Aid, State-Aid or  Authority funds. Only those county .roads and c i t y  .streets financed 
e n t i r e l y  through loca l  funding are designed, constructed and maintained without the  supervision 
o r  par t ic ipa t ion  of the  Division.. ' The Division of Highways is  divided i n t o  f i v e  sections:  The 
Pre-Construction Section, which determines'-project location  through^ aerial photography and map- 
ping, designs the  bridges and roads involved, and obtains the right-of-way necessary; the Con- 
s t ruc t ion  Section,, wliich conducts the  tests of s o i l  and materials involved, oversees constructioi 
and assures qua l i ty  control,  and supervises the  seven District Offices throughout the  S ta te ;  the  
Operations Section, nhich issues. permits and enforces regulations governing overweight and over- 
s i z e  vehicles ¶ designs igprovements i n  .vehicular and pedestrian- t r a f f i c  .controls,  ?ff$cts, the 
relocation of- u t i l i t i e s  e x i s t h g - o n  pfoject '  righf-of-w:ys¶ a&inis€ers Stats-Aid ~ -~. 3~ ~ afid - .  . ~ ~ - ~ a f n f $ i n g ^ i  . ~ .  . - ~ . -  . 

the qua l i ty  of highways; the Federal Liason Section, which works t o  obtain Federal funds aad ~ ' 

expedite, compliance with Federal Highway Administration requirements on Federal-Aid projects ;  
and the Tollroads. Section, which Coordinates, adminiseers and supervises the development, financ- 
ing,  implementation and operation of ex is t ing  and proposed tollroads.  

_-l__l__ 

11. This file contains the following documents (include form numbers and titles, if any, and file anangwknt): - .  
.. 

Documents r e l a t i n g  t o  the  issuing of permits for  the construction of commercial driveways 
which encroach on the State's right-of-way. 

Included are: Application and Permit  for Commercial Driveway (Form HD-412) Y, 

J Performance Bond j &d v c \ a 4  e 4  
Correspondence, 
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! I 13. Is this the Record Copy of the series? 
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14. Is there a duplication of this'sirries in antrther office or agency? 5 ' [XI j I  
! :  A copy i s  maintained by the Field Inspector'and'ithe District Engineer I '  

IS. Is the informatioil conta i l id  ill this s!ries cver kunilnarized or published? Attach copy af rrfl.nmary or publication. ] X] . . .  . .1 . . . .  , i :  ~~ 
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16. Does the series conlain classified informathi rCqUirlRR security hiiidihx? 1 

17. Does the series iiiitiale,~a&rid of leiniiiiale agency policies and prbceduteE 
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l8. Could the function be performed i f  the iiles *ere lost or destroyed? 

19. Is the series (or major porkon of it) regularly ;c;ictofilrned?-lf yes, Why? 
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